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Possessive ’s
For singular nouns add ’s to the noun.
the boy’s room
For plural nouns add ’.
the teachers’ desk
For irregular plural nouns add ’s.
the children’s teacher
When there is more than one noun,  add ’s to the 
last noun only.
Jack and Lucy’s mother

Use
The possessive ’s shows that something belongs to 
a person.
Suzy’s dictionary. The girls’ bags.

Subject pronouns and possessive  
adjectives

Subject pronouns Possessive adjectives

I / you my / your

he / she / it his / her / its

we / you / they our / your / their

Use
Subject pronouns are used in place of names or 
nouns. 
The book is here. It is on the table.
Possessive adjectives show that something 
belongs to a person. 
Paul’s pencil is here. His pencil is on the desk.
Remember: Subject pronouns cannot be left out of 
a sentence.
She is in the classroom.  Is in the classroom.

be: affirmative, negative and questions

Affirmative Negative

full form Short form full form Short form

I am I’m I am not I’m not

You are You’re You are not You aren’t

He is He’s He is not He isn’t

She is She’s She is not She isn’t

It is It’s It is not It isn’t

We are We’re We are not We aren’t

You are You’re You are not You aren’t

They are They’re They are 
not They aren’t

The verb be follows the subject.
I am twelve years old.
The negative form is formed by adding not after 
the verb.
He is not in my class.
In spoken or informal written English it is common 
to use the short forms.
He isn’t in my class. You aren’t at home.

Questions
Short answers

Affirmative Negative

Am I … ? Yes, I am. No, I’m not. 

Are you … ? Yes, you are. No, you aren’t. 

Is he … ? Yes, he is. No, he isn’t. 

Is she … ? Yes, she is. No, she isn’t. 

Is it … ? Yes, it is. No, it isn’t. 

Are we … ? Yes, we are. No, we aren’t. 

Are you … ? Yes, you are. No, you aren’t. 

Are they … ? Yes, they are. No, they aren’t. 

In yes / no questions reverse the position of the 
subject pronoun and the verb.
Are you popular at school?
Remember: There is no short form of affirmative 
short answers.

Use
The verb be is used to talk about the identity, 
description or place of a person, animal or object.
She is our teacher. Are you in Geneva? The bag isn’t black.

Object pronouns

Subject pronoun object pronoun

I / you me / you

he / she / it him / her / it

we / you/ they us / you / them

I’m next to Sam. I’m next to him.
Note that for things we use it (singular) or them 
(plural). 
We’re near the window. We’re near it.
You’re near the windows. You’re near them.

Use
Object pronouns are used in place of names or 
nouns. We use them after verbs and prepositions.
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have got

affirmative Negative

I’ve got a pen.
You’ve got a pen. 

I haven’t got a pen.
You haven’t got a pen.

He’s got a pen.
She’s got a pen.
It’s got a pen.

He hasn’t got a pen.
She hasn’t got a pen.
It hasn’t got a pen.

We’ve got a pen.
You’ve got a pen.
They’ve got a pen.

We haven’t got a pen.
You haven’t got a pen.
They haven’t got a pen.

The affirmative form is made with have got or has 
got plus subject.
The negative form is made with have not got or 
has not got plus subject.
Note that in spoken and informal written English 
the short forms ’ve got, ’s got, haven’t got and 
hasn’t got are used.

Questions affirmative Negative

Have I got a 
pen?
Have you got a 
pen?

Yes, I have. 

Yes, you have. 

No, I haven’t. 

No, you  
haven’t.

Has he got a 
pen?
Has she got a 
pen?
Has it got a pen?

Yes, he has. 

Yes, she has. 

Yes, it has.

No, he hasn’t. 

No, she hasn’t. 

No, it hasn’t.
Have we got a 
pen?
Have you got a 
pen?
Have they got a 
pen?

Yes, we have.  

Yes, you have. 

Yes, they have. 

No, we haven’t. 

No, you 
haven’t.
No, they 
haven’t.

Questions are made with  Have / Has plus subject 
plus got. 
Short answers are made with have without got.
Yes, I have.
Yes, I have got.
Note that question and negative forms are not 
made with do / does or don’t / doesn’t.
Have you got a sister? 
Do you have got a sister?
He hasn’t got a bag. 
He doesn’t have got a bag.

Use
Have got is used to talk about possession. It is also 
used to talk about our families.
I’ve got a digital camera.
He hasn’t got a pencil.
Have you got a brother? No, I haven’t.

Prepositions: about, of, by
a book about tennis a film about Africa
a photo of Rome a poster of Orlando Bloom 
a CD by Alicia Keys a play by Shakespeare 

Interrogative pronouns
Who’s your favourite sports star? 
Where’s your friend from?
What’s your favourite film?
When’s your birthday?
How old is your cousin?
How many computer games have you got? 
Use the interrogative pronouns who, where, what, 
when, how old, how many at the beginning of 
questions to ask about specific information.
Note that in informal and spoken English we often 
contract the verb be with question words Who, 
Where, What, When and How old.
Who’s your favourite tennis player?
What’s your name?
Where’s your new school?

this, that, these, those

singular Plural

This is my friend Harry. These are my friends 
James and Mia.

That’s a good poster. Those are cool T-shirts.

Use this and these for things that are close to the 
person who is speaking.
Use that and those for things that are further 
away from the person who is speaking.



76  Language focus reference

UNIT 2  LANgUAgE focUS REfERENcE

there is, there are + a, an, some and any

Affirmative Short form

Singular There is a / an … There’s a / an …

Plural There are some … –

There is is used with a / an and singular nouns and 
there are with plural nouns.
There is a school.
There’s an art gallery.
There are some books on the table.
Note that in spoken and informal written English 
the short form there’s is used. There are does not 
have a short form.

Negative Short form

Singular There is not a / 
an …

There isn’t a / 
an …

Plural There are not 
any …

There aren’t 
any …

The negative form there is not is used with 
singular nouns and there are not with plural 
nouns.
Note that in spoken and informal written English 
the short form there isn’t and there aren’t are used. 
Any is used with plural nouns.
There isn’t a sports centre near here.
There aren’t any chairs in the library.

Use
There is / there are is used to express the existence 
or absence of someone or something.
There’s a river near my school.
There are some cars in the car park.
There aren’t any big shops in this town.

Is there …?, Are there …?

Questions
Short answers

Affirmative Negative

Is there a / an … ? Yes, there is. No, there isn’t.

Are there any … ? Yes, there are. No, there 
aren’t.

How many … are 
there? Four.

The question form Is there is used with a / an and 
a singular noun.
Is there a cinema in your town?
Is there an email for me? 

The plural form Are there is used with any and a 
plural noun.
Are there any shops?
How many …. are there? is used when asking about 
a specific number of people or things.
How many parks are there? (There are) two.
In negative short answers it is common to use the 
short form isn’t and aren’t.
No, it isn’t.  No, there aren’t.

Comparative adjectives
Most adjectives with one 
syllable 
add -er

clean – cleaner 

one syllable with one vowel 
ending with one consonant
double consonant and add -er

big – bigger 

one syllable ending in -e
add -r

safe – safer 

Irregular 
good – better 
bad – worse 

Adjectives ending in -y
leave out  -y, and add -ier

pretty – prettier 

All other adjectives of two or 
more syllables
put more before adjective

expensive – more 
expensive

Use
Comparative adjectives are used to compare 
things, places or people. The comparative 
adjectives is followed by than.
Libraries are quieter than schools. 
My flat is nicer than your flat.

Prepositions: by and on

by on

I go to work … by bus. on the bus.

She goes to 
London … by coach. on the coach.

He goes to the 
office … by train. on the train.

I go to Spain … by plane. on the plane.

The café is ten 
minutes … by car. –

They go to the 
shops … – on foot.
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Present simple: affirmative and negative

affirmative Negative

I speak French.
You speak French.

I don’t speak French.
You don’t speak French.

He speaks French.
She speaks French.
It speaks French.

He doesn’t speak French.
She doesn’t speak French.
It doesn’t speak French.

We speak French.
You speak French.
They speak French.

We don’t speak French.
You don’t speak French.
They don’t speak French.

The affirmative form is the base form of the verb 
(infinitive without to). To make the third person 
singular (he / she / it) add -s or -es; for verbs 
ending in -y, delete -y and add -ies.
I live he lives
you go she goes
we try he tries
The negative form is made with do not or does not 
plus the base form of the verb.
Note that in spoken and informal written English 
the short forms don’t or doesn’t are used.
I don’t eat pizza. She doesn’t eat pizza.

Present simple: questions

Questions
short answers

affirmative Negative

Do I speak Italian?
Do you speak 
Italian?

Yes, I do.
Yes, you do. 

No, I don’t.
No, you don’t.

Does he speak 
Italian?
Does she speak 
Italian?
Does it speak 
Italian?

Yes, he does. 

Yes, she does. 

Yes, it does. 

No, he doesn’t.

No, she doesn’t.

No, it doesn’t.

Do we speak 
Italian?
Do you speak 
Italian?
Do they speak 
Italian?

Yes, we do. 

Yes, you do. 

Yes, they do. 

No, we don’t. 

No, you don’t. 

No, they don’t. 

Do they speak Italian? Yes, they do.
Do you speak Italian? No, we don’t.
The question form is made with Do or Does + 
subject + verb.
Short answers are made with do or does in the 
affirmative and don’t or doesn’t in the negative.

Question  
word

auxiliary 
verb

subject Verb

What 
Where
When
Who
What time
How often

does
do
does
do
does
do

she
you
Kevin
they
the lesson
you

eat?
live?
get up?
visit?
start?
read?

Put question words at the beginning of the 
question. 
Where does he work?
Remember to include the auxiliary verb do / does  
in questions.
Where do you live? Where you live?

Use
The present simple is used:
1  to talk and ask questions about habits, routines 

and things that happen regularly.
 She goes to school at nine o’clock.
2  to describe things that are always true, or 

almost always true.
 I live in Warsaw.  My teacher doesn’t speak Polish.
3  to talk about what we think, feel or like.
 Do you like Turkish music? 

Adverbs of frequency
always ●●●●●
usually ●●●●○
often ●●●○○
sometimes ●●○○○
never ○○○○○

In sentences with be, adverbs of frequency follow 
the verb be.
I am always friendly.
However, with all other verbs, adverbs of 
frequency precede the verb.
I often get up at 6.00.
In questions, adverbs of frequency always follow 
the subject.
Do you usually watch TV?
Are your friends always noisy?

Use
Adverbs of frequency are used to describe how 
often you do something.
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Present continuous: affirmative and 
negative

affirmative Negative

I’m running. I’m not running.

You’re running. You aren’t running.

He’s running. He isn’t running.

She’s running. She isn’t running.

It’s running. It isn’t running.

We’re running. We aren’t running.

You’re running. You aren’t running.

They’re running. They aren’t running.

The affirmative form of the present continuous 
is made with the verb be and the -ing form of the 
verb.
She’s walking to school.
The negative form is made with the verb be + not 
and the -ing form.
Note that in spoken and informal written English, 
short forms are used.
They aren’t eating.

Spelling rules
With the majority of verbs add -ing.
eat → eating think → thinking
With verbs that end in -e delete e and add -ing.
have → having write → writing
With verbs that end in vowel + single consonant 
double the consonant and add -ing.
stop → stopping  swim → swimming

Present continuous: questions

Question
short answers

affirmative Negative

Am I playing?
Are you playing?

Yes, I am.
Yes, you are.

No, I’m not.
No, you aren’t.

Is he playing?
Is she playing?
Is it playing?

Yes, he is.
Yes, she is.
Yes, it is.

No, he isn’t.
No, she isn’t.
No, it isn’t.

Are we playing?
Are you playing?
Are they playing?

Yes, we are.
Yes, you are.
Yes, they are. 

No, we aren’t.
No, you aren’t.
No, they aren’t.

The question form is made by inverting the verb 
be and the subject.
Are you playing football?
What are you reading?
Short answers are made with the verb be only, 
without the -ing form.
Are you doing your homework? Yes, I am.
Are they building a new house? No, they aren’t.

Present continuous and present simple
Use
The present continuous is used to talk about 
actions in progress.
She’s playing tennis now. 
They’re watching a film on TV at the moment.
The present simple is used to talk about routines 
or repeated actions.
He plays tennis every weekend.
We watch The Simpsons every evening.
Note that there are some verbs (stative verbs) 
which are not usually used in the continuous form. 
These include: understand, know, think, like, love, 
hate and want.
I like that CD.
I’m liking that CD.
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can for ability and permission
The affirmative form is made with the subject plus 
can plus the base form.
I can dance.
They can have a pizza.
The negative form is made with the subject plus 
can’t (cannot) plus the base form. 
In spoken and informal written English it is 
common to use the short form can’t.
She can’t swim.
We can’t speak German.
Questions are made with can plus the subject plus 
the base form.
Can Sarah have dinner here?
Can you speak Polish?
Remember: Always use the base form of the verb 
with can, not the full infinitive.
I can play the guitar.
I can to play the guitar.
Can she listen to your CD?
Can she to listen to your CD?
Remember: Never use the auxiliary verb do / does 
in questions with can.
Can I have some sweets?
Do I can have some sweets?

Use
Can is used to express permission and ability.

Permission

Can I have some chips?

Yes, you can.

Can we go to the cinema? 

No, we can’t.

ability

I can do martial arts.

Can he speak German?

Countable and uncountable nouns:  
a / an, the, some, any, much, many and 
a lot of
Countable nouns have a singular and a plural 
form:
apple apples
Use (a / an) with singular countable nouns. 
a banana an apple 
Use the with both singular and plural nouns.
the shop the shops
Countable nouns have a plural form.
The apple is on the table. The apples are on the table.
Uncountable nouns don’t have a plural form. 
The pasta is very nice. The pasta are very nice.
Use the or no article with uncountable nouns. 
Don’t use a /an or numbers.
fruit meat the water the rice
a fruit a meat two fruits three meats
Use a / an when we talk about something for the 
first time. Use the when we mention it a second 
time.
I’ve got an apple in my bag. The apple is green.
Use the when there is only one thing:
What is the capital of your country?
I eat in the school canteen.
Some, any and a lot of can be used with plural 
countable nouns and uncountable nouns.
Some is used in affirmative sentences and 
indicates an undefined amount of something:
I’ve got some apples.
There’s some ice cream on the table.
A lot of is used in affirmative sentences and 
indicates a large quantity of something.
There are a lot of frogs here. There is a lot of salad.
Any is used in negative sentences and questions. 
There aren’t any chairs.
There isn’t any water. Is there any cheese?
Much is used in negative sentences with 
uncountable nouns.
There isn’t much pasta.
Many is used in negative sentences with plural 
countable nouns.
There aren’t many burgers.
Not much and not many indicate a small amount 
of something.
There isn’t much milk. 
There aren’t many apples.
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was, were

affirmative negative

I was happy. I wasn’t happy.

You were happy. You weren’t happy.

He / She / It was happy. He / She / It wasn’t happy.

We / You / They were 
happy. 

We / You / They weren’t 
happy.

The past simple affirmative form of the verb be is 
was or were.
The past simple negative form is was not or were not. 
Note that the contractions wasn’t or weren’t are 
usually used.

Question
Short answers

affirmative negative

Was I at school? Yes, I was. No, I wasn’t.

Were you at 
school? Yes, you were. No, you weren’t.

Was he / she / it 
at school?

Yes, he / she / 
it was.

No, he / she / it 
wasn’t.

Were we / you / 
they at school?

Yes, we / you / 
they were.

No, we / you / 
they weren’t.

The question form is made with was or were plus 
subject.
Short answers are made with Yes or No plus 
subject plus was, were, wasn’t or weren’t.

there was, there were
There was and there were are the past simple 
forms of there is and there are.
There was an old house here ten years ago.
There were 24 children in the class last year.

Past simple of regular verbs: affirmative 
and negative

affirmative negative

I listened. I didn’t listen.

You listened. You didn’t listen.

He / She / It listened. He / She / It didn’t listen.

We / You / They listened. We / You / They didn’t 
listen.

The affirmative form of past simple regular verbs 
is made by adding -ed to the base form of the verb. 
The negative form is made with did not plus the 
base form. The contraction didn’t is usually used.

Use
The past simple is used to talk about finished 
actions in the past and actions which happen at a 
specific time.
I played tennis two hours ago.
We didn’t visit London last year.

Spelling rules: past simple affirmative
With the majority of verbs add -ed.
watch → watched check → checked
With verbs that end in -e add -d.
like → liked live → lived
With verbs that end in a  vowel + single consonant 
double the consonant and add -ed.
stop → stopped travel → travelled

Past time expressions
The past simple can be used with a number of 
time expressions:
last week / month / year / weekend / Sunday
in the 17th century
in 1964 / May 1865
yesterday
three days / two weeks / 300 years ago
The time expressions usually go at the end of a 
sentence or phrase, but they can also go at the 
beginning.
We travelled to China last year.
Last year we travelled to China.
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Past simple: regular and irregular verbs

subject affirmative Negative

I
You
He / She / It
We / You / They

had.
practised.
built.
used.

didn’t have.
didn’t practise.
didn’t build.
didn’t use.

The past simple has only one form for all persons 
of the verb.
I went shopping.
She went shopping.
We went shopping.
Regular verbs add -ed to the base form. 
play → played visit → visited look → looked
Verbs ending in -e add -d.
live → lived share → shared chase → chased
Irregular verbs each have their own past simple 
form.
buy → bought go → went have → had meet → met 
run → ran see → saw win → won write → wrote
The negative form is made with didn’t plus the  
base form.
She didn’t meet her friend.
We didn’t play the video game.
Remember: Don’t use didn’t with the verb be.
The flat wasn’t very big.
They weren’t interested in sport.

Past simple: questions

auxiliary verb subject Verb

Did

I
you
he / she / it
we / you / they

see?
play?
dance?
eat?

The question form is made with the auxiliary verb 
did plus the base form. 
Did you have dinner at home?
Did he win the race?
Did she design the game?
Did they do the homework?

Question 
word

auxiliary 
verb

subject Verb

What
When
Where
Who
How often
What time

did
I
you
he / she / it
we / you / they

go?
get up?
visit?
buy?

Wh- words go at the beginning of questions.
When did she have lunch?
Who did we see in the park?
Remember: Don’t use did in questions with be.
Was she good at tennis?
Were you at the cinema yesterday?
Short answers are formed with the auxiliary verb 
only.
Did you see the film? Yes, we did.
Did she like this book? No, she didn’t.

Use
Use the past simple to describe events which 
happened at a specific point in the past. For this 
reason sentences in the simple past often include 
a time phrase such as:
yesterday, in 2002, three weeks ago, last year.
I saw him ten minutes ago.
We went swimming yesterday.
They visited me in 2004.
He won the race last year.
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Imperatives

affirmative Negative

Look. Don’t look.

Close the window. Don’t close the window.

Be quiet. Don’t be noisy.

The imperative form is the base form of the verb. 
The negative form of the imperative is made with 
don’t and the base form.
Don’t look now! There’s a big spider over there!

Use
The affirmative form of the imperative is used to 
give instructions or orders.
Sit down.  
Open your books.  
Read this page. 
The negative form of the imperative is used to 
express prohibition.
Don’t talk.  
Don’t watch TV.  
Don’t eat that biscuit.

be going to 

affirmative Negative

I’m going to win. I’m not going to win.

You’re going to win. You aren’t going to win.

He’s going to win.
She’s going to win.
It’s going to win.

He isn’t going to win.
She isn’t going to win.
It isn’t going to win.

We’re going to win.
You’re going to win.
They’re going to win.

We aren’t going to win.
You aren’t going to win.
They aren’t going to win.

The affirmative form is made with the verb be and 
going to plus the base form.
We’re going to have a coffee.
The negative form is made with the negative form 
of the verb be and going to plus the base form.
They aren’t going to have lunch.
Note that in spoken and informal written English 
short forms are used.

Question
short answers

affirmative Negative

Am I going to help? Yes, I am. No, I’m not.

Are you going to 
help? Yes, you are. No, you 

aren’t.
Is he going to help?
Is she going to help?
Is it going to help?

Yes, he is.
Yes, she is.
Yes, it is.

No, he isn’t.
No, she isn’t.
No, it isn’t.

Are we going to 
help?
Are you going to 
help?
Are they going to 
help?

Yes, we are. 

Yes, you are. 

Yes, they are.  

No, we 
aren’t.
No, you 
aren’t.
No, they 
aren’t.

The question form is made with the inverted form 
of the verb be and going to plus the base form.
Is she going to go to Spain?
Short answers are made only with the verb be 
without going to.
Are you going to play tennis? Yes, I am. 

Use
Be going to is used to talk about plans, intentions 
and things we have decided to do in the future.

will and won’t

affirmative

I / You / He / She / It / We / You / They will run.

Negative

I / You / He / She / It  / We / You / They won’t go.

Questions
short answers

affirmative Negative

Will I / you / he / 
she / it / we / 
you / they stay?

Yes, I / you / he / 
she / it / we / 
you / they will.

No, I / you / he / 
she / it / we / 
you / they 
won’t.

The affirmative form is made with will plus the 
base form.
The weather will be hotter in the future.
The negative form is made with won’t plus the 
base form.
They won’t win the volleyball match.
The question form is made with will plus subject 
plus the base form. 
Will people live in houses in 2050? Where will they work?

Use
Will is used to talk about future predictions.


